[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®K1Oo: CEpﬂKOB Bnaﬂwap ,D,MVITpI/IeBVN qACTHOE quEH(I[EHI/IE

JomkHocTb: PexT

Nara noﬂnmaHMﬁﬁlﬂAﬁQ&Aﬂ“ EJIbBHAS OPTAHU3ALIMA BBICHIEI'O OBPA3OBAHUA

YHUKaNbHbIA NPOrPaMMHBIN Kntou: HMHCTUTYT DKOHOMMKU N KYJBbTYPbI
a8a5e969b08c5e57b011bbabb38ed24f6da2f41a

Kadenpa CepBuca

YTBEPXIAIO
IIpopekTop 1o y4eOHO-MeToAMIeCKOi paboTe

/{ / Conoseit AA.

«27» amrycra 2021 r.

METOJWYECKHUE PEKOMEHIALIMHA
MO BBIMOJIHEHUIO KYPCOBBIX PABOT IO JUCHUILTIMHAM

HanpasJieHue moaroTroBKu
43.03.01 CepsBuc

Npo¢puJib NOATOTOBKHU: CEPBUC B HHAYCTPHUH MOAbI H KPACOTHI

KBanudukanus (crenensb) BHITYCKHUKA — 0aKaJgaBp

(I)OpMLl Oﬁy‘leHI/IHZ OYHasdA, OYHO-3a04YHadA, 3a09YHasA

MockBa — 2021



Hacrosiue meTtoanueckue pPEeKOMEHIAIMU TI0 BBIMOJHEHUIO KYpPCOBBIX
paboT Mo AMCHUMILIMHAM, HAIPABJICHBI HA OCBOCHHUE 00pa30BaTEIbLHON MPOrpaMMbl
BBICIIETO 00pa30BaHUs — MPOrpaMMbl OakajlaBpuaTta 1o HaupaBJICHUIO MOATOTOBKU
43.03.01 CepBuc (kBanudukamms «oaKamsaBpy).

MeToauueckiue peKOMEHIAIMN pa3padOTaHbl HA OCHOBAHWU TPeOOBAHMIA
dbenepalibHOrO  TOCYJIapCTBEHHOrO0  00pa3oBaTENIbHOIO  CTaHAApTa  BBICHIETO
oOpa3zoBanust — OakanaBpuatr no HampaieHuto noarotoBku 43.03.01 Cepsuc,
YTBEPKJIEHHOTO MpukazoM MunucrepcTtBa oOpa3zoBanusa v Hayku PD ot 8 uions
2017 r. Ne 514..

B ykazaHusax mpeacTaBieHbl eAMHBIE TpeOOBaHUS MO O00BEMYy W
COJEPKAHUIO KypcOBOM pabOThl, a TakKe JaHbl PEKOMEHJIALUU 10 €€
0(OpMIICHHIO.

Metoauueckiue peKOMEHAAlMU pPacCMOTPEHbl M PEKOMEHJOBAaHBI K
YTBEPKJICHUIO Ha 3acenanuu kadenpsl CepBuca «26» asrycra 2021 r., mpoToKoI
No 1.

3asenyrommii kadenpoit CepBuca LD A benobparun B.B.
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BBEJIEHHME

CoBpeMeHHas CHUCTEMa BBICILIETO 00pa30BaHUsl OPUEHTHUPYET CBOE Pa3BUTHE
Ha MOJEJIb BBITYCKHHMKA, KOTOPBIA JOJDKEH B COBPEMEHHBIX YCIOBMIX PBIHOYHOM
DKOHOMUKH OBITh IOATOTOBJIEH K CAaMOCTOSITENIbHOM Mpo(heCcCUOHATBHON
NESATEIbHOCTH, TPEOyIOUIe aHAIUTUYECKOr0 TMOAXOAa, B TOM YHUCIE U B
HECTaHJAPTHBIX cuTyauusax. [loaToMy ocoboe BHUMaHME yAENsAETCsS OpraHU3aluu
CaMOCTOATEJIbHOM  TBOPYECKOM palbOTBl  CTYJEHTOB, pa3BUTUIO  HAaBBIKOB
CaMOCTOATEJIBHOTO MBIIIIEHUS € ONOpOMl Ha AaBTOPUTETHbIE MHEHHUS WIH
uMmeromuecss (gaxktel. BaxHoi (opmMoil pa3BUTHS HABBIKOB CaMOCTOSTEIbHON
HAay4YHOM pabOThl SIBISETCA HAIMCAHUE CTYJIEHYECKHX HCCIEA0BATENIbCKUX, B
YaCTHOCTH, KypcoBoil pabotsl (KP).

KP — 310 camocrosiTenbHas pa3paboTka KOHKPETHOW T€Mbl HEOOXOJUMOTO
oovema (mpumepno 30-35 cTpaHull) C DJIEMEHTaMH HAYYHOTO aHaJK3a,
OTpakalolas  NpPUOOPETEHHbIE  CTYJIEHTOM  TEOPETHMYECKHE  3HaHUS U
IPAKTUYECKHE HAaBbIKM, yMEHHE paboTaTb C JIMTEpPAaTypod, aHaJIU3UpOBATH
UCTOYHUKH, JI€JIaTh OOCTOATEIbHbIE U OOOCHOBAHHBIE BHIBOIBI.

KP nomkHa SBISTBCS  3aBEpIIAIOIIMM  OTAlloOM  HM3y4YeHHs  OJioka
npOoUIUPYIONTUX AUCITUIIIINH BHIOPAHHOTO HAMPaBJICHUST 00YUYEHUS.

Henp KP — yrnyOuTh 1 KOHKPETU3UPOBATh 3HAHUS CTYACHTOB, MIOJIyYCHHbIE
UMU B XOJI€ TEOPETHUYECKUX M MPAKTUYECKHX 3aHSITHI, NMPUBUTH UM HaBBIKU
CaMOCTOATEIBLHOTO MOA00Pa, OCMBICIEHUS U 0000IIEHHS] HAyYHON MH(POpMaLUU U
JUTEPATYPHI.

Tembl KP 06cyxnatorcst u yTBepkaatoTcs Ha kadeape cepBuca.

O61mue TpedoBanusi k KP
KP saBnsercs OCHOBHBIM y4€OHBIM JOKYMEHTOM, B KOTOPOM H3JIararorcs
UCUEPIBIBAIOIINE CBEJCHHUS O BBINOJHEHHOM pabote. Matepuan IOJKEH ObITh
00paboTaH U CUCTEMATU3UPOBAH.
OO61muMu TpeOOBaHUSAMU K pabOTE CTYIEHTOB SIBIISETCS:
— YETKOCTbh NOCTPOECHMUS;
— JIOTMYECKas MMOCJIEN0BATEIbHOCTD U3JI0KEHHS MaTepHaa;

— KpAaTKOCThb U TOYHOCTb q)OpMy.HI/IpOBOK, HCKIIIOYaromuX BO3MOKHOCTD



CyOBEKTUBHOTO M HEOJJHO3HAYHOT'O TOJKOBAHMS;

— yOeauTenpHOCTh apryMEHTAIINN;

— KOHKPETHOCTb U3JIOKEHUS pe3yJIbTaTOB PabOThI;

— JI0Ka3aTeJIbHOCTh BBIBOJIOB U 0OOCHOBAHHOCThH PEKOMEH AL,

KP nomxHa ObITh HamMcaHa Ha OCHOBE THIATENBHO MPOPAOOTAHHBIX
HAYYHBIX UICTOYHHKOB, COOpaHHOTO U 00pabOTaHHOTO KOHKPETHOTO MaTepuaa.

KP npencraBnser coboit caMOCTOSTENIbHOE HCCIIEIOBAHUE 1O BBIOpAaHHOU
teMe. Pabora JoMmKHA OTIMYATBCS KPUTHUECKUM TMOJIXOJ0M K HM3YyYECHHIO
JUTEPATYPHBIX HWCTOYHHUKOB;, MAaTEpHaJl, HCIOIb3YEMBIM W3 JUTEPATYPHBIX
UCTOYHHUKOB, JIOJDKEH OBbITh NepepadoTaH, OPraHMYECKH YBsI3aH C M30paHHOU
CTYJAEHTOM TEMOM; M3JI0KEHHE TEMbI JOJKHO OBITh KOHKPETHBIM, HACBHIILIEHHBIM
bakTHUYeCKUMU  JaHHBIMHU,  COMNOCTABICHUSIMHM,  pacdyeTamu, rpadukamu,
tabnuuamu. [Ipu Hanmucanuu padboOTHl JOJKHBI ObITH 00OOIEHBI TEOPETUUYECKHUE
MaTepHuabl 10 U30pAaHHOW TEME C UCIOJIb30BAHUEM COOTBETCTBYIOLIEIO anmapara
000CHOBaHMUS.

Pabora 3aBCPIIACTCA KOHKPCTHBIMH BbIBOJJAMHU N PECKOMCHAAITUAMMU.

Bb100p TeMbI
Tematuka KP ¢ ykazaHuem HayudHBIX PYKOBOJIMTENEH MO KaXIOW TEME
MOATOTABIMBACTCS W yTBepkKmaerca kadenpou. Bribop crymeHTamMu Tembl
OCYIIECTBIISIETCS. CaMOCTOATENbHO. JlomyckaeTcsi BO3MOKHOCTb TPEIJIOKCHUS
cTyneHToM cBoeit Tembl KP ¢ Heo0xoauMbIiM 000CHOBAaHUEM 11ETIECO00PA3HOCTH €€
pazpabotku. Ilpu BbIOOpEe TEeMBI pPabOTHI CTYAEHT [IOJDKEH, MPEXAE BCETOo,
PYKOBOJCTBOBAThCSI ~ COOCTBEHHBIM  HMHTEPECOM C  ydeToM  OyayIien

podeCCUOHATIBHON JEATEIIbHOCTH.

Boinosinenue KP
1. PaboTta ¢ Hay4HbIM PYKOBOJMTEJIIEM HAYMHAETCSA Cpa3y ke IMocie
BbIOOpa Tembl pabOThl ¢ Moja0opa JAuTeparypbl Mo u3OpaHHOM Teme. Hayunbiii
PYKOBOAMTENb PEKOMEHIYET CTYACHTY OCHOBHYIO 0a30Byl0 JHTEpaTypy,
SBIISIOLIYIOCST 00s3aTeIbHOM TpU pa3pabOTKe TaHHOW TeMbl - MOHOrpaduw,

(dbyHIaMeHTalIbHbIE HAYYHbIE CTaThU U TIP.



Ha npeaBaputenbHyio npopabOTKy OMyOJIMKOBAHHOW JIUTEPATYPhl TOKHO
OTBOJIUTHCS 2-3 HEJIEIIU.

2.  Cruepyroomum 3TaroM pabOThl CTYACHTA ¢ HAYYHBIM PYKOBOJIUTEIEM
SBJIIETCSI COCTABJICHHME HA OCHOBE IMPEABAPUTEIILHOIO O3HAKOMJICHHS C
o0s13aTeNbHOM JIuTEepaTypoil paboyero miuaHa padotsl. [lnan KP qomxken oTpaxkats
OCHOBHYIO HJICI0 PabOThI, paCKphIBATh €€ COJIEPKAaHUE U XapaKTep, B HEM JIOJKHbI
OBITH BBIJICTICHBI Hanbosiee akTyalbHble Bompockl TeMbl. KP nomkHa cocTosTh U3
BBEJICHUS, JBYX IJIaB, pa3/elieHHBIX Ha maparpadpbl, 3aKIOYCHHS, TIOCCApUS U
CTIMCKA MCTIOIh30BAaHHBIX HCTOYHUKOB U JTUTEPATYPHI.

[locne cocraBiieHHs CTYJEHTOM paboyero IJjaHa paboThl Hay4HbIN
PYKOBOAHTENh PEKOMEHAYET CTYICHTY UCTOYHUKH MOJy4eHUsT HHPOPMAITMOHHBIX
matepuanoB g KP, a Takke HampaBisieT CTyJE€HTAa Ha MOUCK JOMOJIHUTEIbHON
JUTEpATyphl 1O BHIOpAaHHOM TeME B OTEYECTBEHHBIX M  3apyOekHBIX
MEPUOJIMYECKUX U3JAHUSAX, U COOPHUKAX CTaTel, Kak B OMOIMOTEeKe By3a, TaK U B
T1000#1 yOoIMyHOM OMOIMOTEKE, a TAK)KE OPUEHTUPYET €ro, P HEOOXOAUMOCTH,
Ha TTOKMCK MH(GOpPMAIINH C UCTIOIb30BaHUEM cucTeMbl Internet.

3.  Ilocne cocraBineHuss pabouero IUIaHa W TOJYYEHUS 3aJaHUsl OT
HAYyYHOTO PYKOBOAMTENS Ha MOAOOp MaTepuajaoB MO Teme padoThl CTYACHT
NpUCTyNaeT K JACTaJbHOMY H3YYEHHIO O0S3aTeIbHOW JUTEpaTyphl, a TakKke
no100py ONMyOIMKOBAHHBIX M HEOMYOIMKOBAHHBIX TOTIOJHUTEIHHBIX MCTOYHHKOB
uHpopmaruu. [lonbop nmuTeparypsl — 3TO camMocCTOsATENbHas paboTa CTYNEHTA,
yCIeX KOTOpPOM 3aBUCHUT OT €ro HWHUIMATUBHOCTH M YMEHHUS MOJIb30BaThCS
Karajoramu, OubIMorpaguIecKuMu cripaBoyHukamu u T1.11. [logbupas nuteparypy
B OMOJIMOTEKE, PEKOMEHIYeTCS 00paiaThes K Oudmuorpady.

B mpouecce mombopa nuTepaTypbl CTYAEHTY HEOOXOAMMO CO3/1aBaTh
COOCTBEHHYIO KapToTeky. Ha Kaxablii HaydHBIH HCTOYHHK OTKPBIBACTCS
oTnenpHas Oubnmorpaduyeckas KapTouka, B KOTOPOM  MOCJIENOBATEILHO
YKa3bIBaIOTCSA: aBTOP(bI), HA3BAHUE KHUTH (CTaThbH), HA3BAHUE M3AATEIbCTBA (IJIs
cTaTell Ha3BaHHE MEPUOIUICCKOTO M3AAHUS WM COOpPHHKA CTAaTei), TOA M3IaHMs
(mnmst  KypHaJIbHBIX CTaTel ykasblBaeTcsi Homep kypHaia). Ha oGopote
Ooubnuorpaduyeckoi KapTOUYKU TOJIE3HO MOMENIaTh AHHOTALUIO, OTPAKAIOIIYIO

KpaTKoe COJiep)KaHue HCTOYHMKAa HHpopmanuu. B kapToTeky uenecooOpasHo



BKJIIOUATh BCE HAYYHBIC MCTOYHHKHU 1O TeMe KypCOBOW pPalOTHI, M3JaHHBIC 3a
MOCIIEAHUE TATh JieT (MHCTPYKTUBHBIC MAaTE€pPHANbl HCIONB3YIOTCS  TOJIBKO
TIOCTICTHUX M3IaHUN).

JleTanmpHOE WM3yYeHHE CTYJEHTOM WCTOYHHKOB HAYYHOW JUTEPaTypHI
3aKJIF0YAETCsl B UX KOHCIIEKTUPOBAHUM M CHCTEMAaTH3aIlMU. XapaKTep KOHCIICKTOB
OTIPENIETSETCS BO3MOXHOCTBIO HCIOJIb30BaHUsS JAHHOTO MaTepuana B Oymymiei
KypCOBOM paboTe. ITO MOTYT OBITh BBIMMCKH, IUTATHI, KPATKOE H3JIOKEHUE
CONIepKaHUsl HAYYHOTO WCTOYHHMKA WM  XapaKTePUCTUKA  (HaKTHIECKOTO
Matepuana. CucreMaTu3aiys MOJIy9aeMbIX CBEACHUIN MPOBOJUTCS MO OCHOBHBIM
paszienaM KypcoBO#l paOOThl, MPEAyCMOTPEHHBIX IUIaHOM. Pabota mo mombopy
JUTEPATYpPhl  MPEAToiaracT CHUCTEMAaTUYECKHE KOHCYJIbTAIMM C HAyYHBIM
PYKOBOAMTENEM, 00s13aTEIbHOE COIIACOBAHME C HUM BCErO CIHMCKA MOJA00paHHOU
JUTEPATYPHI, a TaKKe 00CykaeHHe MmpopaboTaHHoro Marepuana. [locie Toro, kak
TIIATENBHO U3y4Y€Ha U MpopadoTaHa coOpaHHAas MO TEME JUTepaTrypa, BO3ZMOMKHBI
HEKOTOpbIE U3MEHEHHUSI IIEPBOHAYATIBLHOTO BapHaHTa IJIaHa PabOThI.

4.  OpuuM u3 Haubosnee OTBETCTBEHHBIX W TPYJAHBIX JTAloB TMpH
MOJITOTOBKE pabOTHI sIBIsIETCSt cOOp U 00padoTKa hakTHUEeCKOro Marepuana. IToT
Tanm pabOThl BBITIONHSICTCS CTYJACHTOM CaMOCTOSATEILHO B COOTBETCTBHHM C
WHIUBUYyaIbHBIM 3aJJaHUEM HAYYHOTO PYKOBOAMUTENS M OTpakaeT crenuduxy

pa3pabartbiBaecmoil Tembl KP.

OO0wmme TpedoBanus K coaep:;kanuro KP

Bo BBenenuu Ha 2-3 cTpaHMIax J0JDKHA OBITH ITOKa3aHa B CaMOM Hadalle -
aKTyaJbHOCTb  PalboTHI, Janee  yKasbIBaeTCs cTeneHb HAYYHOI
pa3padoTaHHOCTH TPOOJEMBI, eJdb M 3aJa4M, KOTOPbIC CTaBUT Mepell coOoi
CTYJIEHT TIpH ee HamucaHuu. KpaTko clieqyeT KOCHYThCS COMEPKaHUSI OTIEIbHBIX
naparpagoB pabOThl, OTMETUTH OCOOCHHOCTD MCIIOJIb30BaHKS B pabOTEe METOIUKH,
OXapaKTepU30BaTh B OOMINX YepTax OCHOBHBIC UCTOYHUKH, KOTOPBIC HAIILIA B HEH
cBoe oTpakeHume. CiaeayeT Tak ke JaTh KPATKYH) XapaKTePUCTUKY 00beKTa W
MpeaMeTa UCCICIOBAHMS MaTEPHUAJIOB, TIO KOTOPBIM ITUIIIETCS KypcoBasi padoTa.

[lepBblii BapuaHT BBEACHUSA, B CXEMaTUUECKOM (popMe, TOJIe3HO HANUCATh B

caMOM Ha4daJIC HUCCJIICAOBAaHU. OTO TIOMOXKET OpraHu30BaTh IIPOHECCC pa6OTBI 141



c/ieNiaeT ero 0oJiee 1eneyCTPEMICHHBIM.

[Ipn HanucaHuu BBeJeHUs PabOThI HEOOXOAMMO YUHUTHIBATH CIEIYIOIIHE
PEKOMEH AU U:

AKTyanbHbIMU  TPHU3HAIOTCS  TEMBI, HEIOCTAaTOYHO  pa3paOOTaHHBIC
TEOPETUUECKH U TPAKTUYECKU, TOCBSIICHHBIE BAXKHBIM MpoOJIeMaM CepBHCA,
NOTpeOHOCTEM  YeloBeKa, a TakkKe TEOPETUKO-TIPAKTHUECKUE  MMOIXObI
COBPEMEHHOW CEpBHCHOW JI€ATEIbHOCTH, MPHU3BAHHBIE PELIUTh BOIPOCHI,
BO3HUKAIOIIME Yy CHEIUAINCTOB Mpu pabore B cdepe yciuyr. Pekomenmyercs
OTMETHUTb, B KaKOW CTEMEHU HCCIEAYEMbIE BOIPOCHI PACCMOTPEHBI B HAYYHOMU
auTepatype (uctopuorpaduieckuii 0030p).

Ecnu B cnennanbHON nuTepatype Hccieqyemasl nmpodiieMa paccMOTpEHa B
HEJ0CTAaTOYHOU CTENEHU, TO HEOOXOIUMO yKa3aTh, KAKUE BOIPOCH B HEM pelleHbI
HE MOJHOCTBIO, @ KAKUM yJI€JIEHO 0c000€ BHUMAaHHUE.

Heabo padorbl sBISETCS UCCIEIOBAHME MPOOJIEM, OMNPECISIEMbIX
BbIOpaHHOW TEMOM, a TaKk)Ke HANpaBJICHUH U METOAOB UX pemieHus. Llenb paboTsl
HE00X0aUMO c(OpMYIHPOBaTh KPAaTKO U KOHKpeTHO. OHa JOJKHA BBITEKaTh W3
00OCHOBaHUS aKTyaJIbHOCTHU TEMBI.

3agaum uccae0BaAHUSA — 3TO TEOPETUUECKUE U MPAKTUUYECKUE PE3YNbTATHI,
KOTOpbIE JOJKHBI OBITh MOJIYYEHBI B XOJI€ BBIMTOJHEHHS PaOOThl. OHU JOHKHBI
OTPENENATh CTPYKTYPY Cojiepkanus (TuiaHa) paOoThI.

O0beKkT HCCIeI0BaHMS — 0OTO, HANPUMEDP, OTHACIBbHBIE JIMYHOCTH,
NPEeANpUATUAS U JIp., & TaKXKe NpoOJIeMbl CEPBUCHOW AESTENBHOCTH WIM HAYyYHO-
UCTOPUYECKHE  TpaHCcHOpMaLUKM  CTPYKTYpPhl  JIMYHOCTHBIX  MOTPEOHOCTEH,
TpeOyemble NMPUMEHEHHs] COBPEMEHHBIX METOJ0B HAYYHOIO MCCIEAOBaHUA. DTO
MOTYT OBITh PA3JIMYHbIE COIUATBHO-(PHIOCOPCKUE U TICUXOJIOTUIECKHUE KaTeropuun
YelioBeKa U ero norpedHocTeil. Bmecte ¢ TeM, 00bEKTOM HCCIIEOBAaHHUSI MOTYT
CTaThb TEOPETUYECKUE KOHLEILUWA CEPBUCHOM JAESATENBHOCTH, CEPBUCHOTO
00CITy>KMBaHUs, Pa3JIMYHbIX BUJOB COBPEMEHHBIX YCIYT U T.II.

IIpeamer wucciielOBaAaHUSL OIpEEseTcss TEeMOW pabdoThl U OOBEKTOM
uccienoBanus. B 3aBUCMMOCTM OT BBIOPAaHHOM TEMBI 3TO MOTYT OBITh
XapaKTEPUCTUKU HAYyYHbIX KOHLEMUWWA, TUIOJIOTUU COBPEMEHHBIX YCIYT,

OCOOCHHOCTH CepBHCHOﬁ ACATCIIBHOCTU B  Pa3JIMYHBIX HpO(l)eCCI/IOHaJIBHO-



reorpauyeckux COoOIIECTBAX, crenudruka CepBUCHON NIEATETLHOCTH B Pa3HbIX
HaIpaBJICHUSIX 00CITyKUBAaHUS HACEIECHUS U T.II.

Metoabl uccieqoBaHusl 3aBUCAT OT 1eJel M 3amad paloThl, crienuduku
UCCIIEAyEMOTO MaTepualia W, KaK MPaBWIO, NPUMEHSIOTCS KOMIUIEKCHO: 3TO
METOAbl  KOMIUIEKCHOTO  CPaBHUTEIBHOTO M  KOMIIOHEHTHOTO  aHaJIU3a,
KOHLIETITYaJIbHOTO ~ aHalih3a, a Takke JUCTPUOYTUBHOIO  aHajgu3za U
TpaHnchopmarmii. Takxke 1eaecoo0pa3Ho UCTIOIB30BATH MPOTHOCTUICCKUE METOIBI
MOJCIUPOBAHUS, CHUHTE3a, WHAYKIIMA W JEAyKIUH, aOCTparupoBaHUs U
o000menus u np. Ilpaktudeckas 4acTh HMCCIEAOBAaHUS MOXKET OINUPATHCS Ha
UCIIOJIb30BAaHUE PA3IMYHBIX METOJOB cOOpa SMIMPUYECKON HHGOpMAIIH:
aHKETUPOBAaHUE, HMHTEPBbIO, ONpPOC, HAOIIOJEHWE. AHAJIW3 CTATUCTUYECKUX H
JIpyrux MUGPOBBIX JAHHBIX MO3BOJSET MCIOJIB30BATH METO/bI MIPOTHO3WPOBAHUS,
Hay4YHO-TIPAKTUYECKOTO MOJEIUPOBAHUS, CUHTETHYECKOTO NOCTPOEHUS
MPEANoIaraéMblX SMIUPUYECKUX KOHICTIIIUNA T€X WIIK UHBIX COOBITUMN U SIBIICHUH.

Ilpumep:  «Teopernueckuid  aHalu3  JIATEPATypbl, KOHTEHT-aHAJU3
KaTeropuii, Opoc, HHTEPBBIO, (HOKYC-TPyMIa, SKCIEPTHBIN OMPOCH.

IpakTuyeckass 3HauuMocTh KP COCTOMT B MCIONB30BAHMM MaTEpUAJIOB
JAHHOU paboThl B OpraHU3alMIX aHAJOTUYHOrO THIA U Cephl AEeITETbHOCTH.

Crpykrypa pab6orbl. Ilpumep: «KypcoBas paboTa COCTOMT U3 BBEICHUS,
JBYX TJaB, 3aKJIOYEHHUs, TJ0CCApHUs, CIHCKA HCIOJb3YEeMbIX HCTOYHHKOB U
JUTEPATYPHI U TPUIIOKEHUI.

[lepBbIii maparpad, Kak HpaBUIIO, HOCUT TEOpETHYECKHI XapakTep. Bce
CKa3aHHOE  JKEeJaTeIbHO  WIUTIOCTPUPOBATh  LUU(PPOBBIMHU  JNaHHBIMA U
CTAaTUCTUYECKUMHU JaHHBIMA W3 CTATHCTHYECKUX CIPABOYHHKOB, MOHOTpaduii,
KYpHaJIbHBIX CTaTe€l W JAPYrUX HMCTOYHUKOB, HE 3a0bIBasg TpH HOTOM JaBaTh
COOTBETCTBYIOIIINE CChUIKM HA UCTOYHUKH.

B cnenyromux maparpadax paccMarpuBaroTcs jaanbHeimme Borpockl KP.
N3noxxeHne MODKHO OBITH TOCHEAOBATeNbHO M JIOTUYHO. OHO MODKHO OBITh
TaKK€ KOHKPETHBIM, I[ETUKOM OIpPaBIaHHBIM W OMUPAThCA Ha JCHCTBYIOIIYIO
npakTuKy. BaxHO He mnpocToe nepenuchiBaHUEe, a KPUTHUYECKUH paz0op
M3JIaraeMbIX BOIIPOCOB.

CO,Z[Cp}KaHI/Ie pa6OTI>I JOJIDKHO OBITH KOHKPCTHBIM U HCIWKOM OIIUMPATHCA Ha



AMIIUPUYECKU TIOATBepkAcHHbIE (akThl. CnemyeT oOpaTUTh BHHUMAaHUE Ha
CTUJIMCTHUKY, SI3bIK pa0boThl, €€ odopmieHue. [{ludppopoit maTepuan MpuBOIUTCA B
paboTe B BHUJIC aHAJUTUYECKUX TaOJHWIl, PACHOJOKECHHBIX B KOHIIE paOOThI B
Ka4ueCTBE MPWIOKEHUM, ISl HArJISTHOCTH PEKOMEHIYETCS CTPOUTHh CXEMBbI U
rpaduku. Bee Tabmuiibl, cxembl U Tpaduku cieayer nmpoHymepoBaTh. CChUIKM Ha
MIPUJIOKEHUS 11eJIeCO00pa3Ho JaBaTh ¢ yKazaHHeM HoMepa. Bce paszaensl paboTh
JOJDKHBI  OBITH CBSI3aHBI MEXAy coboi. [loaTomy ocoboe BHHUMaHHWE HYKHO
oOpariarh Ha JIOTHYECKHE MEePEXObl OT OJAHOTO maparpada K APyroMmy M BHYTPH
naparpada oT BOIpoca K BOIpocCy.

Bce copepkannie paboThl OT BBEICHUS J0 3aKJIIOYEHUS JTOHKHO UMETh Kak
OBl eUHBINA cTepKeHb. Bce yacTu paboThl JOJKHBI OBITH CBSI3aHBI MEXKy COOOM,
JTOJDKHBI JIOTIOJIHSTH U YIAyOJIATh OJIHA IPYTYIO.

B 3akmroueHum ciemyer caenarh OOIIME BBIBOJBI M KPaTKO H3JIOKUTH
MIPOTHOCTUYECKUE UICHU U TIPEITIOKEHHUS.

[Tocne 3akiIrOYEeHMs CTYACHT JOJDKEH IPEICTaBUTh TJIOCCAPU, CIHCOK
HCIMOJIb30BaHHBIX MCTOYHUKOB M JIMTEPATyphbl U MpuiaokeHus. O4eHb TIIATEIbHO

JIOJDKHO OBITH BBITIOJTHEHO BCE OCTabHOE OpopMIIeHHE paOOThI.

Odopmienue KP
Matepuain B paboTe pacrnoiaraeTcs B ClIeyIoLel MocIeI0BaTENIbHOCTH:
TUTYNBHBIN JHCT.
Ornasnenue.
Beenenue.

['maBa 1 ¢ maparpadamu. I'maBa 2 ¢ maparpadamu.

ok~ D e

3aKI0YeHue.

6. ['moccapuii (6éce ocnosnvle onpedenenus c yKazaHuem aemopos 6
CKOOKax 6 Konue).

7. CIMCOK MCIOJIb30BaHHBIX UICTOYHUKOB H JIUTEPATYPBHI.

8. [IpakTnueckuii maTepuas, UCHOJb30BaHHBI B paboTe (B BUAE

MIPUJIOKEHUH, €CJIM OH HE TMOMEIIIECH MO0 X0y HU3JIOKEHHUS ).
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OcHoBHas YyacTh

B ocHOBHOI1 YacTu MPUBOASAT IaHHBIE, OTPAXKAIOUTUE CYITHOCTh, METOJIUKY U
OCHOBHBIE pe3yJibTaTbl. OCHOBHAS 4acTh JIOJKHA COACPIKATH:

a) BbIOOp HamNpaBJICHHUs HCCIEAOBaHUM, BKJIIOYAIOMUNA O0OOCHOBaHHE
HaIpaBJCHUs] MCCIEIOBAaHUS, METOIbl PEIICHUS 3a/lad U UX CPaBHUTEIBHYIO
OLICHKY, ONMCaHKEe BHIOPAHHOW OOIIeH METOIMKH MPOBEICHUS UCCIEA0BATEIbCKOM
padoTHI;

0) mponecc TEOPETUUECKUX U HKCIEPUMEHTAIBHBIX MCCIIEIOBAaHUN, METObI
UCCJIEIOBAHMUM, METOJbl pacuera, OOOCHOBAHHE HEOOXOJIMMOCTH MPOBEACHUS
AKCIIEPUMEHTAIbHBIX pa0OT, MPUHUUIIBI JEHCTBUS pa3padOTaHHBIX OOBEKTOB, HX
XapaKTePUCTUKU;

B) 0000IIEHNE U OLIEHKY PE3YJIbTaTOB UCCIEAOBAHNMN, BKIIOYAIOUINX OLIEHKY
MOJHOTHl PEIICHUSI IMOCTAaBJICHHOW 3aJauyll M MPEIJIOKEHUS MO NATbHEUIINM
HaIpaBJIeHUsIM PabOT, OLEHKY JOCTOBEPHOCTH IOJYYEHHBIX PE3YJIbTATOB U HUX
CpaBHEHHUE C AaHAJIIOTMYHBIMU PE3yJIbTaTaMH OTEYECTBEHHBIX U 3apyOeKHBIX PadoT.

PacueTtsl HEOOXOAMMO TMOSICHATH COOTBETCTBYIOIIMMHU  PACUETHBIMU
CXEMaMHM, CXEMaMU Harpy3oK, 3MIOpaMHU HAMpPSKEHUM, 3CKU3aMU aHAIIM3UPYEMbIX
o0bekToB U T. n. CoaepxkaHue padOT cleAyeT wu3jaraTb TEPMUHOJIOTUEH,
npUCyLIel JaHHOW 00JIacTH.

Texcmul TOJKHBI OBITH Hale4aTaHbl C MCIOJIb30BAaHUEM KOMIbIOTEpA U
MpUHTEpa Ha OJHOM cTopoHe nucTta 6enon Oymaru popmara A4 (mo I'OCT 2.301)
yepe3 MoJITopa MHTepBasia. PekoMeHayeTcss B KOMIbIOTEPHOM UCIOJHEHUH HIPUPT
Times New Roman, pasmep 14. L{BeT mpudTa, B T.4. B 3arojOBKax M OTJIaBICHHUH:
y€pHbIil. MeXCTPOUHBI MHTEpPBAJ, B T.4. B 3arojioBKax W orjiasieHuu: 1,5. Eciu
3aroJI0BKH, B T.Y. U OIJIABJIEHUS, COCTOAT U3 2-X CTPOK, MEKCTPOUYHBINA UHTEPBAT —
1.0.). BelpaBHMBaHHE TEKCTa, B T.4. U B OMJIABJCHHUHU: 110 MIUpUHE. BripaBHUBaHUE
TEKCTa B 3aroJIoBKax: OT IeHTpa. A63ar (kpacHas ctpoka): 1,25 cMm (5 cuMBOJIOB).
HoMepa cTpanull: BHU3Y CTpaHHUIIbI, OT IIEHTPA, HAUYMHAs ¢ BBeJIeHU (3 cTpaHuIa).
Ha tutyabHOM JiCcTe HOMeEP He CTABUTCS!

BBegenne, Kaxngas — rjaBa,  3aKJIIOYEHHE,  TJIOCCapUil,  CIUCOK
MCIIOJIb30BAHHBIX UICTOYHUKOB U JIUTEPATYPbl U IPUIIOKEHUS (€CIH €CTh) JOJKHBI

HAYMHAThCS C HOBOM CTPAaHHMIbI U MEYATATHCHA 3alJIaBHBIMHA 6yKBaMI/I.
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[Taparpadgsl B riaBax MJODKHBI MIATH B TEKCTE HOJAPsA (He JIOJKHBI
HAYUHATHCH C HOBOM CTPaHMIbI), UX HA3BAHUS BBLACIAIOTCA JKUPHBIM IIPUPTOM
U UAyT yepe3 1 uaTepBan npodesna cBepXy U CHU3Y.

Heduc 1.0. KOPOTKUM «-», HAIPUMED, «...PR-MHCTPYMEHTHI...», a THpe —
OoJiee JJIMHHBIM M OTIENATHCSA OT TEKCTa mpobenamu, Harpumep, «...PR — 3to
JAeATeJbHOCTh, B OCHOBE KOTOPOH ...».

JlomyckaeTcsi OTAENbHbIE CIIOBA, (POPMYJIbI, YCIOBHBIE 3HAKU BBINOJIHATH OT
PYKH, UCTIOJIB3YS YEPTEKHBIN MPUPT (YEPHOI MACTOM UITH TYIIBIO).

Paszpemaercs UCIIOJIb30BaTh KOMITbIOTEPHBIE BO3MOXHOCTH
aKLIEHTUPOBAHUSI BHUMAaHHUS Ha OIPEACIICHHBIX TEPMHUHAX, GopMmyrax, TeopeMax,
pUMEHSS WPUQPTHI pa3HON TAPHUTYPHI.

A0G3alHBIi OTCTYI JOJKEH OBITh OJUHAKOBBIM IO BCEMY TEKCTY U PaBEH
IISITH 3HAKAM.

KP Boimonnsiercss Ha mucrax 0Oe3 paMKd M OCHOBHOM HAIIIUCU C
COOJIIO/ICHUEM CIIEAYIOUINX pa3MepoB MoJjeii: iesoe — 30 MM, BEpXHEe U HUKHEE —
20 mm, npasoe — 10 mm.

OCHOBHYIO YacTh CJ€IyeT ACIUTh Ha IN1aBbl U maparpadsbl. 3arojJoBKH IJIaB,
naparpaoB M Mp. cieAyeT nevararb ¢ ab3alHOro OTCTYMa C MPOMUCHON OYKBBI
0e3 TOYKU B KOHIIE, HE MoauepkuBas. Hauepranue AOMHKHO OBITH MOJY>KHPHBIM.
[IepeHoC CIIOB B 3arojioBKax He gomyckaercs. Eciy 3aronoBOK COCTOWT M3 ABYX
MIPEIOKEHNM, UX PA3IEIIAIOT TOYKOM.

Kaxxnplil cTpyKTYpHBIM 37eMeHT (TJaBbl, BBEJACHHUE, 3aKJIIOYEHUE U Tp.)
clleyeT HauyuHaTh C HOBOTO JIMCTa (CTpaHullpl). PaccrosiHre Mexy 3arojoBKOM
(rmaB, maparpadoB M TMp.) U TMOCICAYIOIIUM TEKCTOM JOJDKHO OBITH JBa
MEXCTPOUYHBIX UHTEPBaIA (YEPE3 CTPOKY).

['maBel m maparpadsl cieayeTr HymepoBaTh apaOCkumu IudpamMu U
3aluchiBaTh C ab63amHoOro orcrtyna. [nmaBel u  maparpadsl JOMKHBI HMETh
NOPSIKOBYIO HyMEpalMI0 B Mpelenax BCEro TEKCTa, 3a HCKIYEHUEM
IIPUIIOKEHUM.

IIpumep raas — I'JIABA 1, 'JIABA 2 u 1.1.

Howmep naparpada BkiirouaeT HoMep pazfena, pa3ieaeHHbIE TOUKOM.

Hpumep —1.1.,1.2.,1.3. u T. 1.
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BHyTpu Tekcta Moryt ObITh NPUBENEHBI nepeuucienus. llepen KaxabiM
MEPEUUCICHUEM CIeAyeT CTaBUTh JACPUC WM, MPU HEOOXOJUMOCTH CCHUJIKU B
TEKCTE JIOKYMEHTa Ha OJTHO U3 MEePEYUCICHHUM, CTPOUHYIO0 OYKBY (32 UCKIIIOUEHHUEM
¢, 3, 1, 0, 4, b, b, b), IOCJIE KOTOPOI CTABUTCS CKOOKA.

Jns nanbHeWIe aeranu3aiuy nepedyncieHnii Heo0X0UMO UCIOJIb30BaTh
apa0Ockue 1u@pel, MOcae KOTOPHIX CTaBUTCSA CKOOKa, a 3alKuCh MPOU3BOAMUTCS C
a03a1lHOT0 OTCTYIA, KaK MOKa3aHO B IPUMEpE.

Ilpumep:

1)

2)

Hnnmocmpayuu (vepmedicu, epaghuru, cxemvl, KOMIbIOMEPHbLE PACNEYAMKU,
ouazpammol, GomocHumKu) CIeAyeT pacrnojiaraTb HEMOCPEJICTBEHHO TIOCIie
TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS BIIEPBbBIC, UJIU HA CIEAYIOUIEH CTPAHULIE.

WnmrocTpanyut MOTyT OBITh B KOMITBIOTEPHOM HCIIOJIHEHUH, B TOM UYHCIIE U
nBeTHbIe. Ha Bce miutiocTpauu JOMKHBI OBITh TAHBI CCHUJIKU B TEKCTE.

Ueprtexu, rpaduku, AuarpaMMbl, CXeMbI U T.II., JTOJDKHBI COOTBETCTBOBATH
TpeOOBAHMSIM TOCYAAPCTBEHHBIX CTaHIAPTOB ENMHON CHCTEMBI KOHCTPYKTOPCKOU
nokymenTauu (ECKJ).

JlomyckaeTcsi  BBINIOJIHEHHE 4epTexeil, TpadukoB, AuarpaMM, CXeM
MOCPEICTBOM UCIOJIb30BAaHUSI KOMITBIOTEPHOM NEYaTH.

@DOTOCHUMKH pa3zmMepoM MeHblle (hopmata A4 TOIKHBI ObITh HAKJIEEHBI Ha
CTaHJapTHBIC JIUCTHI Oesoit OymMaru.

WimrocTpaumu, 3a UCKIIOYEHUEM WILIIOCTPALUN TMPUIOKEHUHN, CIEAYET
HYMEpOBaTh apaOCKUMHU U(PpaMu CKBO3HON HyMepalneH.

Jonyckaercss HymMepoBaTh WILTIOCTpAallMM B MOpeaeiax pasaena. B stom
Cllyyae HOMEp WLIIOCTPALIMM COCTOMT M3 HOMEpA pa3ziesia U MOPSAKOBOrO0 HOMEpa
WJUTIOCTPAllUU, pa3iesieHHbIX Toukoil. Hanpumep, Pucynok 1.1.

Nnmroctpanuu, mpu HEOOXOAMMOCTH, MOTYT HWMETh HANMMEHOBaHUE U
NOSICHUTENbHbIE JaHHbIE (MOAPUCYHOUHBIM TekcT). CnoBo «PuCyHOK» WU
HAaMMEHOBAaHUE MOMEIIAIOT MOCIE MOSCHUTENbHBIX JAHHBIX MOCEPEANHE CTPAHULIBI
U pacrojararoT cieayronum oopazom: Pucynok 1 — letanu npubdopa.

NnnmrocTpauu Kaxkaoro NpuiiokKeHus 0003Ha4al0T OTJEIbHON HyMepauuen
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apabckumu 1udpamu ¢ 1obaBiaeHreM nepena 1udpor 0003HaUYCHUS TTPUIIOKECHHUS.
Hanpumep, Pucynok A.3.

[Ipu ccbulkax Ha WJUTIOCTPAIMM CJEAyeT MUCATh «...B COOTBETCTBUHU C
PUCYHKOM 2» TIpU CKBO3HOM HYMEpAIllUU U «... B COOTBETCTBUH C PUCYHKOM 1.2»
Ipy HyMepalluu B Mpejieliax pasjera.

Eciu wmmrocTpaniuu  NpUMEHSIIOT I WUTIOCTPALlMM  pa3MelleHUs
pa3MepoB, 3HAUEHHUS KOTOPBIX MPEACTaBICHBl B TaOMUYHON (opme, UIU eciu
WLTIOCTPAIMK COTIPOBOXKIAIOTCS JAHHBIMU, MPUBEJICHHBIMU B TaOnMuuHOU (opme,
TO TaONMUIly ¥ WUTIOCTPAIMK MPUBOAAT HA OJHON CTPAHMIIE WM JIBYX CMEKHBIX
ctpanunax. [Ipu 3Tom TabaMIy TPUBOAAT HIKE WILUTIOCTPAIIMH HIIK CIIpaBa OT Hee,
a IpU HEOOXOAMMOCTH — Ha CJIEIYIOLIEH CTPAHHMIIE.

Ecnu wutrocTpaliun He yMEIIAaloTCsl Ha OJHOM CTpaHULE, TO JOMYCKaeTCs
NEPEHOCUTDH €€ Ha Jpyrue crpaHuibl. Ilpyu 3ToM HanMeHOBaHUE MOMEUIAIOT Ha TON
CTpaHHUIE, C KOTOPOH HAUMHAIOTCA WJUIIOCTPAIMM, IMOSICHSIOUINE J1aHHblE — Ha
100011 M3 CTpaHMI], HA KOTOPBIX PACIMOJIONKEHBI WILTIOCTPALIMU, a TIOJI HUMHU WITU
HENOCPEACTBEHHO TM0J] WJUIIOCTPAllMM Ha KaXJOM W3 CTpPaHML, Ha KOTOPBIX
PaCIUIOKEHBI IAHHBIE WILTIOCTPAIINH, YKa3bIBAIOT «PUCYHOK  , TUCT  ».

[ToMumo wTrOCTpanuii B KypcoBOM pabOTe MOTYT OBITh HCIOJIb30BaHBI
maboauysl. TaOauIbl NPUMEHSIIOT JUIsl JIyYIIed HarjisgHOCTH W yJoOcTBa
CpaBHEHUs nokaszateneil. Hazpanue TaOnuiibl, IpU €€ HAIUYUH, JOJDKHO OTPaXaTh
coJiep>KaHue, ObITh TOYHBIM, KpaTKuM. Ha3BaHue TaOauIbI CiieayeT MoMemaTh Haj
Tabauien cieBa, 0e3 a03alHOr0 OTCTYIIA B OJIHY CTPOKY C €€ HOMEPOM 4Yepe3 TUPE.

[Tpu mepeHoce yacTu TaOIMLBI Ha3BaHUE MOMEUIAIOT TOJBKO HaJ MEpPBOU
Y4acThbIO TAOJIUIIbI, HKHIOIO TOPU30HTAIBHYIO YEPTY, OTPAaHUUYMBAIOLIYIO TaOIUILY,
He mpoBoAAT. Talnuily cieayeT pacrosiaraTh HEMOCPEACTBEHHO IOCHE TEKCTa, B
KOTOpPOM OHa YIIOMHMHAETCS BIIEPBbIE, MJIM Ha CIEAYIOLIEH CTpaHUIIE.

Ha Bce TaGnuisl J0mKHBI ObITH cCbUIKH. [Ipu cebUike ciieyeT nmucaTh CJI0BO
«Tabnuua» ¢ ykazaHueM ee Homepa. Tabmuily ¢ OOJBIIUM KOJIMYECTBOM CTPOK
JIOMyCKaeTcsl IEPEeHOCUTh Ha APYTyIo cTpanuly. [lpu nepenoce yactu Tabyvibl Ha
JIPYTYI0 cTpaHully ciioBo «Tabnuia» U HOMEpP ee YKa3bIBaloT OJMH pa3 ciieBa Hajl
NepBOI YacThiO TAaOIUIIBI, HAJT APYTUMHU YacTAMU NUIIYT cloBO «[Ipomomkenue» u

yKa3bIBalOT HoMep Tabnuipl, Hampumep: «lIpomomkenune Ttabmuusl 1». Ilpu
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nepeHoce TaOauIbl Ha APYTOM CTpaHUIy 3arojIOBOK MOMEMIAIOT TOJBKO HaJ €e
IIEPBOX YACTHIO.

Tabnuily ¢ 0OJBIIMM KOJMYECTBOM Tpad JOIMycKaeTcs ACNUTh Ha 4acTH U
MOMEIIATh OJAHY YacTh MOJ APYroW B Mpelenaax OJHOM cTpaHulbl. Ecin cTpoku u
rpadbl TAOIUIBI BBIXOAAT 3a (hopMaT CTpPaHUIIBI, TO B NMEPBOM CIy4yae B KaKJIOH
4acTH TabJIUIbI TOBTOPSIETCS 3ar0JI0OBOK, BO BTOPOM ciiydae — O0KOBUK (rpada ass
3aroJ0BKOB).

Ecnmu BMecTo TekcTa, MOBTOPSIIOMIETOCS B Pa3HBIX CTPOKaxX Tpadbl TaOIHIIbI,
CTOMT OJHO CJIOBO, TO €ro IMOCJI€ MEPBOTO HAMMCAHUA JOIYCKAETCA 3aMEHSTh
KaBbIYKaMH; €CJIM M3 JBYX M 0Oojiee CJOB, TO MPU IEPBOM MOBTOPEHHUH €TI0
3aMEHSIOT cioBaMu «To xe», a ganee — KaBbluKamMu. CTaBUTh KaBBIYKH BMECTO
MOBTOPAIOMINXCA IU(P, MAPOK, MATEMATUYECKUX U XMMHUYECKHMX CHMBOJIOB HE
nomyckaetcs. Ecnu nudpoBble WM WHBIE TaHHBIE B KAKOW-THOO CTPOKE TaOIHIIbI
HE NPUBOJSAT, TO B HEM CTABAT HNPOUYEPK.

[Hudposoit Marepuai, kak npaBuiio, opopMisitoT B Buae tadbmuil. [Ipumep
odopmieHUs TaOJIUIIBI TPUBENEH HA PUCYHKE 1.

Tabauna 1
HasBanue Tadnuinl

MPOJIOKEHUE Ha3BAHUS TAOJIHIIbI

3aronoBKu
3arosaoBoK IMonszaronosku rpag
Crpoxu
N N | ( (ropusoHTanbHBIC psijibl)
Y N
(KOJIOHKM)
(rpada must
3aroJIoBKOB)

Pucynok 1- Ha3zBanue pucynka

Tabnuiel, 3a UCKIIOYEHUEM TaOJUIl TPWIOKEHUM, CIeAyeT HyMepOBaTh
apabckumu nrdpaMu CKBO3HOM HyMepanuen. [lomyckaercss HyMepoBaTh TaOJIUIIbI
B Mpejienax paszzaena. B atom ciydae Homep TabJIUIbl COCTOUT U3 HOMEpa pasiena

H IIOPAAKOBOI0O HOMEpA T8.6J'II/IIII>I, pa3saciICHHBIX TOoukou. Eciu B JAOKYMCHTC O/IHA
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TabaMIla, TO OHA JIOJDKHA OBITh 0oOO3HaueHa «Tabmuma 1» wam «Tabmuma B.1y,
€CJIM OHa TMPUBEJICHA B MPUIIOKEHUHU B.

3arojioBKM rpad U CTPOK TAOJMIIBI CIeayeT MUcaTh ¢ MPOMMUCHOW OYKBHI B
€IMHCTBEHHOM 4YHCJIe, a TMOA3aroJIoBKU rpad — co CTpouyHON OYKBBI, €CIU OHHU
COCTaBJISIIOT OJIHO TPEIOKEHHE C 3aroJIOBKOM, WJIM C MPOMUCHON OYKBBI, €CIU
OHH HMEIOT CaMOCTOATEIbHOE 3HaUeHHe. B KOHIIE 3ar0/10BKOB M I013ar0JI0BKOB
TA0JMIl TOUKH HE CTABAT!

Tabmuibl creBa, cripaBa W CHU3Y, KaK MPABUIIO, OTPAHUIUBAIOT JTMHUSMU.
JlomyckaeTcsi MpUMEHATHh pa3Mep mpudTa B TaOIWIE MEHBIICH, YeM B TEKCTE.
Pa3nensTe 3aroloBKM W TOA3aroJiOBKM OOKOBMKAa M rpad IUaroHajJbHBIMU
JUHUSMHA HE JOMycKaeTcs. [ OpH30HTAlbHBIE U  BEPTUKAJIbHBIC JIMHUH,
pa3rpaHUYUBAIOIINE CTPOKU TAOJHMIIBI, JOMYCKAaeTCs HE IPOBOJMTH, €CIH HX
OTCYTCTBHE HE 3aTpyAHSeT I0Jb30BaHHWE Tabnuie. 3aroioBku Tpad, Kak
MPaBUJIO, 3alMCHIBAIOT TapajuIeIbHO cTpokaMm TaOsmipel. [lpn HeoOXomumocTu

AOITYCKACTCA IICPIICHAUKYILIPHOC PACIIOJIOKCHUC 3aI'0JIOBKOB rpa(b.

3aroyioBoK TaOMUIBI JIOJDKEH OBITh OTIENCH JIMHUEH OT OCTAJIbHOW YacTH
tabmuupl. ['pady «Homep no nopsaky» B TaOIUIly BKJIHOYATh HE JOMYCKAETCs.

[Ipn HeoOXoAMMOCTH HyMEpaluH TOKa3aTeliel, BKIIOUEHHBIX B TaOJHILY,
MOPSIAKOBBIE HOMEpPA yKa3blBalOT B mepBod rpade (OOKOBUKE) TaOJMIIBI,
HEIOCPEJICTBEHHO Tepe]] WX HAaWMEHOBAHMEM B COOTBETCTBHHM C PHUCYHKOM 2.
[lepen 9uCIOBBIMU 3HAYEHUSMH BEJTUYMH W 0003HAYEHWEM THIIOB, MApOK W T.II.

MPOAYKLIUH MTOPSAAKOBBIE HOMEPA HE ITPOCTABIISIOT.

YucneHHaple I1oKa3aTenu Tabomuna 1
3HadYeHUE MTOKa3aTels Il MapKH
HaunmenoBanue nokazarels
A b
1. [IOTHOCTD, KI/M, He GoJiee 75 80
2. C:xnmaeMocThb, %, He Oonee 20 15
3. Bogonornonienue, % mo macce, 30 25

PucyHnok 2 -
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Vpasuenus u ¢popmynvr cneayer BbIIETATh U3 TEKCTa B OTACIBHYIO CTPOKY
MIOCEepPEIMHE CTPAHMIIBI. BhIe U HIKe Kaxa0i (HOpMyITbl WIH YpaBHEHUS JOKHO
OBITh OCTaBIICHO HE MEHEee OJHOW CBOOOMHOHN cTpoku. Eciam ypaBHeHue He
YMEIAeTCsl B OJHY CTPOKY, TO OHO JO/DKHO OBITh MEPEHECEHO IoCie 3HaKa
paBeHCTBa (=) WJM TOCJIE 3HAKOB IUTOC (+), MUHYC (-), YMHOXCHHUS (X), WIH
JIPYTUX MaTeMaTHUECKHWX 3HAKOB, NMPHUYEM 3HAaK B Haudaje CIEAYIOUEH CTPOKH
noBTopstoT. [lpu mepenoce ¢opmynsl Ha 3HaAKE, CUMBOJU3HUPYIOIIEM OMEPaIUIO
YMHOKEHHSI, IPUMEHSIOT 3HaK «X)».

[TosicHeHne 3HAYEHWH CUMBOJIOB M YHCIIOBBIX KOI(PDHUIIMEHTOB CIEIYyET
MIPUBOJNTH HETIOCPEACTBEHHO MOA (POpMyIIoi B TOW e TOCIEAOBATCIIBHOCTH, B
KOTOpOH OHM JaHbl B ¢opmyre. [IoSCHEHUS KaKI0TO CUMBOJA CIEIYET TaBaTh C
HOBOM CTPOKM B TOM MOCIJIEIOBATEIBLHOCTH, B KOTOPOM CHUMBOJIBI MPUBEICHHI B
dbopmyne. TlepBasi cTpoka MOsSICHEHUS NOKHA HAYMHATBHCS CO CJIOBa «rae» 0e3
JTIBOETOUMS MTOCJIE€ HETO.

Ipumep — [LIOTHOCTD KaKI0T0 00pasia p, KI/M>, BBIYHCISIOT 10 QOpMYIIe

: 1)

om
Py
rjae M — Macca oOpasma, KT;
V — 06beM 06pasiia, M.
dopMyIibl, CIAEAYIOIMME OJIHA 3a JPYrod M HE paslieJICHHBbIE TEKCTOM,
pasgensroTces 3ansaton. opMybl CaeayeT HyMEpPOBaTh NOPSAKOBON HyMepaluen
B Tpezeniax Bced paboThl apabCkuMu nu(pamMu B KPYIJIBIX CKOOKaxX B KpailHEM
IPaBOM I0JIOKEHUH Ha cTpoke. OnHy hopmyny ob6o3HauaroT — (1).

CcbulkM B TEKCTE€ Ha MOPSAAKOBbIE HoMmepa (opMysd Jal0T B CKOOKax,
Harpumep, ... B hpopmyie (1). Dopmyssl, moMenaeMbie B IPHIIOKEHUIX, TOJDKHBI
JaBaThCS OTAEIBHOW HyMmepanuend apaObckumu IudpamMu B TMpeaenax Kaxaoro
IPUIOKEHUS ¢ J00aBICHUEM Iepen Kakaou mudpoit 0003HaueHUsT TPUIIOKEHUS,
Hanpumep, dopmyna (B.1). Homyckaercss Hymeparuss GopMysn B mpeaeiax
paznmena. B srom ciiydae HOMep (oOpMyNBI COCTOMT M3 HOMEpa pasiena Hu

HOPSAIKOBOTO HOMEPaA (HOPMYJIIbI, pa3/IeIeHHbIX TOUKOH, Hanpumep (3.1).
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Hymepayusa cmpanuy

Crtpanulsl ciielyeT HyMepoBaTh apaOCKUMH U pamMu, coOM0aasi CKBO3HYIO
HyMepallMio Mo BceMmy TekcTy. HoMep cTpaHMIIbl IPOCTABIISIOT B LIEHTPE HUKHEH
YacTH JIUCTa O€3 TOUKH.

TUTYynpHBIA JUCT BKIIOYAIOT B OOIIyr0 HyMmepanuio crpanuill. Homep
CTpaHMIIBl Ha TUTYJILHOM JIUCTE, a TAaKKE€ Ha OrJaBJICHUM HE MpocTaBisiioT. Ha
BCEX OCTAIBHBIX JIUCTaX CTPaHUIBI oOo3HayaroTcs. WumrocTparuu u TaOJuIlhl,
pacrojoKEHHbIE HAa OTICNBHBIX JIMCTaX, BKIIOYAIOT B OOIIyI0 HyMepaluio

ctpanull. Mmmroctpanuu v Tabauibl Ha TUCTE A3 yUUTHIBAIOT KaK OJIHY CTPAHUILY.

Cceoinku

Hcnonp3oBaHHble B padboTe LU(POBBIE NAaHHBIE, BBIBOBI, MBICIU JAPYTUX
aBTOPOB B Iepecka3e M LUTaThl B 00A3aTEIbHOM MOPSAKE JOJKHBI
COIPOBOXAATHCA CChUIKAMU Ha UCIOJIb30BaHHbIE PAOOTHI.

CchUIKM Ha UCIIOJIb30BaHHbBIE HCTOYHUKH CIIEAYET MPUBOAUTH B KBaJPATHBIX
ckoOkax. Ecnu peub uzer o cogepxaHuM BCEro UCTOYHMKA, Hanpumep [1]. Ecau
e JaeTcs LuTaTa, TO IPUBOJUTCS B CKOOKaX, KaK HOMEp MCTOYHHUKA, TaK U HOMEp
CTpaHuLbl, HanpumMmep [1, c. 2].

[lepecka3 MbIcieil ¥ BBIBOJOB JPYrMX aBTOPOB CIIEAyeT JAeiarbh 0e3
UCKQKEHMSI 3TUX MbIce. LluTarsl 1OHKHBI OBITH THIATENBHO BBIBEPEHBI U UMETh
CCBUIKY Ha TOT WJIK UHOM UCTOYHUK. CTy/I€HT HECET OTBETCTBEHHOCTD 3a TOYHOCTh
IMPUHOCUMBIX JAHHBIX, a TAKXE 3a OOBEKTHUBHOCTb W3JIOKEHHSI MBICIEH APYTHX

aBTOPOB.

3akJjo4yeHue
3akmouenue (2 - 3 cmpanuybt) JOTKHO COACPIKATE:
- KpaTKHE BBIBOJIBI 110 PE3YJIbTATaM BBITOJIHEHHOU PaOOTHI;
- OLEHKY MOJIHOTHI PEIICHHUI MOCTaBICHHBIX 33/1a4;
- pa3paboOTKy NPAKTUUYECKUX PEKOMEHJAIMK M HUCXOJHBIX JaHHBIX IO

KOHKPETHOMY HUCIIOJIb30BAHHIO PC3YJIbTATOB.
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I'noccapmit
JlaroTcst OCHOBHBIE KaTeropuu (ONpeaesieHus) TeKCTa paboThl C CChUIKAMU

Ha aBTOPOB.

CnuCcoK MCI0JIb30BAHHBIX HCTOYHUKOB H JINTEPATYpPbl

CIHHUCOK UCMOJIB30BAHHOW UCTOYHUKOB M JiuTeparypsl (25-30 ucmounuxos)
BKJIFOYAET B CEOSl MICTOYHUKH MPEUMYIIECTBEHHO MOCIEAHUX 5 JET U HE MEeHee 5
pabor 3a mnocinegHue JBa rojga. CHOUCOK COCTaBISIETCS B CIEAYIOLIEH
MOCJIEIOBATEIbHOCTH:

1. 3aKOHBI, TOCTAaHOBJIEHHUS IPABUTEIBCTBA U [ 0OCy1apCTBEHHOMN JyMBI.

2. HopMaTuBHBIE aKTbl, MPO(ECCHOHANBHBIE CTAHAAPTHI, WHCTPYKTUBHBIC
MaTepuabl, OpUIIHaIbHbIE CIPABOYHUKHU.

3. CoeuuanbpHas  cOUMalbHO-TICUXOJIOTHYECKasA,  ¢uiocopckas U
HIKOHOMHUYECKAs JIMTepaTypa B aaaBUTHOM MOPAJIKE MO GaMUWINAM U UHULIKATIAM
aBTOPOB WJIM Ha3BaHMSM, €CIM Ha TUTYJIBHOM JIUCTE KHUTH aBTOpa HET
(MoHOTpaduu, MOCOOUs, CTAThU U JIP.).

4. Ilepypoauueckue U31aHus ¢ yKa3aHUEM rojia U Mecsla )KypHaioB U ra3erT.

PaboThl HA THOCTPAHHBIX SA3bIKAX - TOJBKO MOCJE PAOOT HAa PYCCKOM SI3bIKE,
Ha3BaHUS CANTOB (MHTEPHET-UCTOYHUKM) JAIOTCS TOCJIE BCeX pabOT B KOHIIE
crucKa (bonee noopoodno uzyuumse bubruoepaguuecxkuii I'OCT).

Hymeparusi TOKyMEHTOB B CIIMCKE WCIOJIB30BAaHHBIX HWCTOYHUKOB U
JUTEPATYPHI JTOJKHA OBITh CIUIOIIHOW — OT MEPBOTO 10 MOCIEAHEr0 Ha3BaHUS.
bubmuorpaguyeckoe oOmuMcaHMe KaxJ0ro HCTOYHUKA  COCTABJIAETCA IO
ONpENENEHHOW CXeMe€ U COCTOMT M3 psAAa oO0sA3aTeNbHBIX JJIEMEHTOB B
cooTBeTCTBUH C cymiecTByrommm 'OCTom.

OO0s3aTenbHBIMU DJIEMEHTAMHU OMOIHOTPAPUIECKOTO OMMUCAHUS SIBISIOTCS
CBEJCHMS O BBIXOJHBIX JAHHBIX, T.€. yKa3aHHWE MeCTa HW3JaHus — ropojaa, B
KOTOPOM HAaxXOJWTCS HW3JaTelNbCTBO WM U3Jarouias opranuzanus. Ha3panue
ropojia He cokpaiaercs, 3a uckiouennemM MockBbl (M.), Canxt-lleTepOypra
(CII6.) u ero npexxuux HazBanui (IletepOypr - I16., [lerporpan — I1r., Jlenunrpaz
- JL). Ha3BaHus ocCTanpHBIX TOpoAOB nuuryTcss mnoiaHocTeio (Ilepms,

ExarepunOypr, Camapa u T.4.). Jlamee yka3biBaeTcsi Ha3BaHUE W3/1aTEILCTBA.
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OO0s13aTeIbHBIM SIBIISIETCS YKa3aHUE TOJla U3/IaHUs B BBIXOJHBIX JAaHHBIX, KOTOPOE
OTIENSAETCS OT MPEANISCTBYIONINX CBEICHUH 3aIlsTOM.

Ilpumep bubnuoepaghuueckoco onucanus yuebHHO-mMemoousecko2o nocoous.
beno6parun B.B. Tlcuxomorus umumxka: YueOHO-MeToAMYECKOE Mocodue. - M.:
Hayunsriit koncynbsTanT, 2018.

HazBanne cOopHUKa cTaTell WK KypHaia TaeTcs Mocie ABYX KOCHIX JTHHHUNA
(//), oTmensomux OT HEro (HaMIJIMIO W WHUIIMATIBI aBTOpAa W HAa3BaHHUE CTaThbU
(IIpumep: Tamxuep K.C. [Monurryeckas KyjabTypa: KOHICHTYaJIbHBIH acmekT //
[Tomutuaeckue uccaenosanusa. 1991. Ne 6. C. 69-83.).

bubnmuorpaduueckoe ommcanue web-CTpaHHIBI BKJIIOYACT CIICTYIONTHE
o0s13aTeNbHBIC SJIEMEHTHI: aBTOD; 3arjaBUe CTPAHUIII, YKa3aHHUE THIA JOKYMCHTA,
anektpoHubii aapec (URL); nmara oOpamenuss (I/lpumep: Kauvano O.JL.
CommoJIorusi ¥ TOCYIapCTBO: K BOMPOCY O JISTUTUMHBIX MPAKTHUCCKUX cxemax //
Sociologos [DIIeKTPOHHBIIM pecypc]. URL:
http://sociologos.narod.ru/textes/katchanov/Katchanov2.htm (mara oOpamenus:
25.02.2012).

CchbUlkKM Ha HOPMATHUBHO-TIPABOBBIE aKThl HWMEIOT CICAYIOMIUA B/,
npuBeaeM npumep: O caMoperyIMpyeMbIX OpraHu3anusx: GpeaepaabHblid 3aKOH OT
01.12.2007. Ne 315-®3 // Poccutiickas razeta. — 2007. — 6 aexk.

Ipuioxkenus
B mnpunoxxenuss peKoOMEHAyeTCs BKJIOYATh MaTepuajbl, CBSI3aHHBIE C
BBITIOJIHEHHON pa0O0TON, KOTOphIE MO KAaKUM-IUOO MPUYMHAM HE MOTYT OBITh

BKJIFOYCHBI B OCHOBHYIO 4aCTh. B IMPUIIOKCHUA MOTYT OBITH BKJIIOUEHBI:

MIPOMEKYTOUYHBIE MAaTEMATUIECKUE JJOKA3ATEIbCTBA, (DOPMYJIIBI B pACUETHI;

Ta6J'II/II_H:I BCIIOMOTI'aTCJIBbHBIX HPI(prBLIX JAaHHBIX

MPOTOKOJIbI UCTIBITAHUH;

OMHCaHUE anmapaTypsl U NPUOOPOB, MPUMEHSEMbIX HPHU MPOBEACHUU
DKCIIEPUMEHTOB, U3MEPEHUN U UCIIBITAHUM;

- WHCTPYKIMU, METOJIUKH, pa3pabOTaHHbIE B MPOLIECCE BBHIMOIHEHUS
paboThI (NMPOEKTA);

- WIIIOCTpAalMU BCIIOMOTAaTCIIbHOI'O XapaKTepa.
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B Texcte Ha Bce MpHIIOKEHUS JTOJDKHBI OBITh JaHbl CChUIKH. [IpuiioxkeHus
pacrnosiaraioT B MOPSAKE CChUIOK Ha HUX B TekcTe. Kaxxjaoe mpuiiokeHue ciaeayer
HAaYMHATh C HOBOM CTpaHUIIBI C YKa3aHUEM HaBEpXY MOCEPEIUHE CTPAHUIIBI CIIOBA
«IIpunoxkenue», ero o003HAUEHHUA, a MOJ HUM B CKOOKax Ijsi 00s3aTEIBHOTO
NPWIOKEHUSI MHIIYT CJIOBO «O0s3aTelibHOE», a Il HMHPOPMALUOHHOTO —
«PEKOMEH]TYEMOE» WJIN «CIPABOYHOEY.

[TpunoxkeHne  OOMKHO HMMETh  3arojlOBOK, KOTOPBIA  3aMUCBIBAIOT
CUMMETPUYHO OTHOCHUTEIBHO TEKCTa C MPOMUCHON OYKBBI OTIEIBHON CTPOKOH.
[Ipunoxenusi obo3Havaror apadckumu 1udpamu. Ilocne cnoa «lIpunoxkenue»
cienyer uudpa, oO03HaAUawoIas €ro MnocleaoBarebHoCTh. Ecmu B pabote
(IpoekTe) 0JIHO MPUJIOKEHHE, OHO 0003HavyaeTcs, kak «[Ipunoxenuey.

TexkcT Kaxa0ro NpuIoKeHus, Npu HEOOXOAUMOCTH, MOXKET OBbITh pa3elieH
Ha paszJienbl, MOAPa3eibl, MYHKThI, MOAMYHKThI, KOTOPbIE HYMEPYIOT B Ipeaeiiax
Kaxzaoro mnpuioxeHus. Ilepen HoMepoM craBUTCS O00O3HAUYE€HHE 3TOTO
npusiokeHus. IlpuinoxxkeHus: NocTpaHNYHO He HyMepyrOTCs!

B HameM mnpuioXeHWHW MBI TMpejjaraeM o0pasilbl TUTYJIBHOTO JIUCTA,

3aJlaHus K KypCOBOM pabOTe M OT3bIBa HAYYHOTO PYKOBOIUTEIIS.
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Ilpunoscenue 1
4y OOBO «MHCTUTYT 9KOHOMUKU U KYJIBTYPbI»

Kadenpa cepuca
Hanpasnenue noarorosku 43.03.01 Cepauc

JNOITYCTUTD K 3AIIUTE
3aBenyromuii kadeapon,
npodeccop B.B. benobparun

« » 20 1.

KYPCOBASA PABOTA

Mo JTUCIHMIIIMHE: « »

Ha TEMY: « »

Breimonaun padoty:
CTYJICHT T'PYIIITBI
®.1.0.:

Iloamuce

Hayunslil pykoBOUTENS:
(momxkHoCcTh, @.1N.0.)
OneHka:

IToamuce

Mockaa, 20
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Ilpunoscenue 2
4y OOBO «MHCTUTYT 9KOHOMUKU U KYJIBTYPbI»

Kadenpa cepsuca
Hanpasnenue noarorosku 43.03.01Cepsuc

YTBEPXJIAIO
3aBenyromuii kadenpoi
npodeccop B.B. benobparun

« » 20 .
SAAAHMUE
HA KYPCOBYIO PABOTY

CryneHr:
1. Tema: « »
2. Cpok mpecTaBiieHUs paOOThI K 3aIUTE:
3. McxoaHble JaHHbBIE U UCCIIEI0BAHNA.
4. ConeprxkaHue KypcoBOM paOOTHI:

:

3.
PykoBoauTens paboThbl

MOJIITUCH Jara ®.1.0.

3aaaHHe IMPHUHAI K UCIIOJTHCHHIO

Jarta, IOIINCE
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Ilpunoscenue 3

OT3bIB HAYYHOI'O PYKOBOIUTEJIA

®. U. O. cryneHra:

®. U. O. Hay4yHOT0 PYKOBOJIUTEIIS:

VyeOHas JUCHMILINHA: «

».

Hanpasnenue noarorosku: «43.03.01. CepBucy.

Kypc u rpynna:

TeMa KypcoBoif pabOThI: «

».

O06BeM KypcoBOM pabOTHI: CTpaHHUII.

1. 3akio4eHHe O COOTBETCTBUM KypCOBOM pabOThI

3asBJIEHHOU TeMeE

2. OueHka KadecTBa BBIIIOJHEHUS KypCOBOM pabOThI

MPAKTUYECKON YacTH)

(TeopeTnueckon U

3. OneHka NoJHOTHI Pa3pabOTKK MOCTABICHHON TEMbI

4. Tlpennaraemasi OlieHKa KypcOBOM pabOThI:

HayuHsblii pyKOBOAUTEIb

(yd4. cTenenb, y4. 3BaHue, JOIKHOCTD, moAnuck, ®.1.0.)
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YACTHOE YYPEXKJIEHUE
OBPA3OBATEJIbBHASA OPI'AHU3ALIMA BBICHIEI'O OBPA3OBAHUA
HNHCTUTYT 9dKOHOMUKU U KYJbTYPbI

Kadenpa CepBuca

M@TOI[I/ILIGCKI/IG YKa3aHu:Aa

ITO BBIITOJTHEHUIO KYPCOBBIX PABOT 11O JIUCHUIIVINHAM,
OBYYAIOIIUMUCH 11O HAITPABJIEHHUTIO
43.03.01 CEPBHUC

CocraBurenu: B.B. benoopacun, C.I1. ®omuna
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